FOSTER PARENT BOARDING STATEMENT

INSTRUCTIONS FOR USE

Included in this envelope you will find the revised foster parent boarding statement.  Beginning with the month of April 2010’s placements you will be required to use this format.

Please print your name at the top of the page and the month for which you are submitting the per diem request.

List each child’s name and date of birth placed in your home during the reporting month.  
In the “Date of Placement” area please list the first day of the statement month the child was in your home.  If the child’s placement continued from the prior month, then put the first day of the statement month in this space. 

In the “Date of Removal” area put either the date that the child left your home, or, if the child was in your home the entire month, the last day of the month.  List the per diem rate reflected on the child’s Individual Child Care Agreement (ICCA) in the last column.

If you provide respite care for a child, list the child’s name, date of entry into your care and date the child leaves your home (or last day of the month if the respite continues into the following month).  Each boarding statement can only be used for placement during the month listed at the top of the page and any crossover into the next month must be reflected on the next month’s statement.  
If a child placed in your home goes to a respite placement during the month, each arrival and departure must be individually listed on your statement.

*As a reminder the per diem is paid for the first day a child is in your home but not the last day*
Put the beginning and end dates of any on call/pager duty you provided during the statement month.
It is required that the statement be signed and dated by the foster parent.  Forms without a valid signature will be returned and the boarding payment will be delayed.  The forms must be submitted to the fiscal department by the 5th day of the month following the month that care was provided.

If you have any questions or would like assistance in completing the form for the first time, please feel free to contact your foster care worker or Pam, Kim or Joanne in the fiscal department at (419)227-8590.

Thank you.
Effective 5-1-2010
